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Welcome to the Securities Ownership Referencing (AKSes - Acuan Kepemilikan

Sekuritas) Facility!

AKSes.KSEI 3.0

This User Guide will provide you with instructions on how to log in to AKSes 3.0 and perform user
management settings through the AKSes website (https://akses-pelaporan.ksei.co.id/), which includes
the user management, group management, and role management menus.

A. Login as Participant Administrator
Below are the instructions to log in as a Participant Administrator on AKSes.KSEI 3.0:

1. Open the AKSes website address through your computer browser until the login page appears, as

shown in the image below. Then select the “Stakeholder” tab and enter the required data to log in.

Semua Efek.
Satu Portfolio
Gabungan investasi dalam satu tempat dengan

pandangan menyeluruh, kendali penuh, dan akses
mudah

Public Stakeholder

000D1E

@ Cek total keseluruhan efek

@ Unduh laporan kepemilikan efek bulanan

@ Edukasi investasi lewat pusat informasi

2. The required data are as follows:
a. Member code: Enter your company/institution member code.
b. Email/username: Enter your company/institution email/username. The account you may use is

as follows:
e If your company/institution is a Public Company or a Share Registrar (BAE), you may use the
same admin account as used in AKSes NG - Admin Participant

(https://akses.ksei.co.id/admin-partisipan).

e If your company/institution is a Securities Company or a Custodian Bank, you may request
the creation of an admin account by submitting an official letter signed by an authorized
officer to the Investor Infrastructure Services Unit via e-mail at lii@ksei.co.id.

c. Password: Enter the password that has been set.
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3. Then, click on the Login button.

4. If you entered the correct information, you will successfully log in.

5. The screen will display the AKSes 3.0 Participant Administrator access user management page, as

shown in the image below:

) Kamis 4 Des 2025 - 13:50:43 WIB

AKSes - KSEI

USER MANAGENEN

& User Management

& Group Management

2 Role Management

o OJK Report ~

Good Afternoon, BNI Dana

< @
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B. User Management AKSes 3.0
Below are the instructions to perform user management settings through the “Administration” menu in
AKSes 3.0:

B.1 User Management
Below are the instructions to manage users in AKSes 3.0:

B.1.1 Viewing User List
1. Click the “User Management” menu to display the “User Management” page.

P ¢ @

5 00--=°

2. You can search for user management based on filters consisting of:

a.

h.

Member search: Will be automatically filled with the member, for example: 81406-Batavia Prima
Ekspektasi.

Locked status search: Select “Locked” or “Open”, for example: Open.

User category search: Enter the user category, for example: Member.

Status search: Select “Active” or “Deactivated”, for example: Active.

Search: Enter search term, for example: nurwanto.

i
Click the “' button to clear the filter.

Click the m button to search.

Download SV
Click the button to download user management data in CSV file format.

3. Then, the system will display the user management details you want based on the search filter. User

management details are displayed in a table consisting of username, email, full name, phone, status,
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user category, locked status, and member. In addition, there are other features that can be used to

manage user management, consisting of:

# Edit
a. Usethe icon to modify user management data.
{8) ResetFassword |
b. Usethe — " jcon to reset the password.
“a Deactive ) .
c. Usethe icon to deactivate user management.
@ view . .
d. Use the icon to view user management data details.

4. You can view data on the next or previous page by clicking the paging number section.
5. You can also display data with a limit of 10, 25, 50, or 100 rows.

B.1.2 Add User
Below are the instructions to create user management in AKSes 3.0:
1. Click the “User Management” menu to display the “User Management” page.

AKSes KSEI

© ore - N -

User Management

User Management

Search

001293492300 Zetive Member Open

..........

avau abau@getnads. com Abaul Fulan 081123564311 Aetive Memser

HAdd Lser
2. Click to go to the “add user” screen as shown in the image below:
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AKSes-KSEI o CJK Report ~ e g @

USER MANAGEMENT ACGESS Add
£ User Management

2 Group Management Add User

2 Role Managsment

! ! Teguh Iman Nurwanta
nnnnn to nurwanto@getnada.com

H 6252323564331

BNI Dana Lancar

Member: Will be automatically filled with the member from your company/institution.
First name: Enter the first name of the relevant user, for example: Teguh Iman.

Last name: Enter the relevant user’s last name, for example: Nurwanto.

Username: Enter the username of the relevant user, for example: nurwanto.

Email: Enter the email of the relevant user, for example: teguh@getnada.com

Phone number: Enter the phone number of the relevant user, for example: 085323564300

O

Password: Enter a password that complies with the set password policy. You can click the “* icon

to view the password.

h. Retype password: Enter the password confirmation according to the set password policy. You
can click the = icon to view the password.

i. Group: The Group functions to select access rights that have been previously determined. More

than one Group can be selected, for example: Batavia.

Cancel
3. You can press the button to cancel adding that user.

4. Then, click the button to save that user management information. If all data has been filled
in, the system will display the notification “User successfully added!” as shown in the image below:
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v

Success
User successfully added!

B.1.3 Modify User Data
1. Click the “User Management” menu to display the “User Management” page.

£ Ko 4 Des 2025 0220 10 WE.

0 e S -
User Management
User Management
2 Role Management
search
— ached Sates Uses Categey
O00D1E-BM Dana Lancar carch By Locked St corch By User Category
erch
Search By Statws Searen by usomamelemailtesmamestmame/pon
Showing 1 -2 062 Data

Teguh Iman

1 nurwarto feguh@geinadacom 9 TS 081293492390 Achive Member Open

2 avaul abau@getnada.com Abaul Fulan 081123584311 fetive Memper open

Views perpage | 10 v

2. Select the user management data to be modified.
3. Then, click the “Continue” action, and the system will display a reporting confirmation pop-up message
as shown in the image below:
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@ Hamis 4 Des 2025 - 02:41:22 WIS

AKSes-KSE1 o OJK Report ~ e)(a @

USER MANAGEMENT ACCESS Edit
= User Management

*2 Group Management Edit User

2 Role Management

! a Teguh Iman Nunwante

nunwanto nurvwanto@getnada.com
6282323564331

BHI Dana Lancar

°_. Cancel Edit .—°

Member: Will be automatically filled with the member from your company/institution.

First name: The first name can be modified, for example: Teguh Iman.

Last name: The last name can be modified, for example: Nurwanto.

Username: The username can be modified, for example: nurwanto.

Email: The email can be modified, for example: teguh@getnada.com.

Phone number: The phone number can be modified, for example: 085323564300

Group: The Group functions to select access rights that have been previously determined. More

i

than one Group can be selected, for example: Batavia.

Cancel

4. Click the button to cancel user data modification.

5. Click the m button to save the user management data modifications. If all user data has been
adjusted, the system will display the notification “User successfully updated!” as shown in the image
below:
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v

Success
Usar successhully updated!

B.1.4 ResetPassword
Below are the instructions to reset the password of registered user management in AKSes 3.0:
1. Click the “User Management” menu to display the “User Management” page.

£ Ko 4 Des 2025- 092010 WB

O - c @

Fovco 1 User Management
User Management

Search

000D1E-BHI Dana Lancar

i =

U meae semmacm R osew  we dewe oen O

2 avaut sbuggetnadacom  AbGWFUER  OBNZISSEST Aelve  Member open

2. Click the “Reset Password” action to go to the “Reset Password” screen.
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£ Kamis 4 Des 2025 - 08:46:50 WIB

AKSes-KSEI

\USER MANAGEMENT ACCESS Administration  / User Management / Reset Password
2 User Management
"% Group Management Reset Password

* Role Management New Passward * Confirm Password *

@AdminBNILancar002! ©  @AdminBNILancar002!

a. New password: Enter the new password, for example @ADMINNBATAVIA0002!. You can click the

“* jcon to view the password.

b. Password confirmation: Enter the password confirmation, for example @ADMINnBATAVIA0002!.

You can click the = icon to view the password.

c. Clickthe “™ to cancel the password reset.

d. Click the to save the new password changes. If the new password has been adjusted, the
system displays the notification “Password successfully changed” as shown in the image below:

v

Success

Password successfully changed
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B.1.5 Deactivate User
1. Click the “User Management” menu to display the “User Management” page.

£ Ko 4 Do 2025 02010 WE

O - S -}

P/ User Management

User Management

2 Role Management

Search

O00DTE-BNI Dana Lancar

Fasiam 001293492390 Achve Member Open

2 abdul abau@getnads. com Abaul Fulan 081123564311 fetive Memoer Open

Views perpage | 10 v

2. Select the user management data to be deactivated.
3. Then, click the “Deactivate” action, and the system will display a pop-up message confirming user
deactivation as shown in the image below:

A

Warning

Are you sure you want fo deactivate this data nurwanio?

a. Click the e button to cancel user deactivation.

Yes
b. Click on the - button to proceed with user deactivation.

Yes
4. If you want to proceed with user deactivation, click the - button, and the system will display
the notification “You have successfully changed the status” as shown in the image below:
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v

Success
“ou have successfully changed status.

B.1.6 View User Details

1. Click the “User Management” menu to display the “User Management”

5 Ko 4 Des 2025 02010 WE

) oxmve

#o0 1 User Management

User Management

Search

r—

O00DTE-BNI T

Clear

Showing 1-2 of2 Data

page.

Teguh Iman

1 nunvarto feguh@geinadacom 081293492390 Active Member Open

turwanto.

2 avaul abau@getnada.com Abaul Fulan 081123564311 fetive Memoer open

Views perpage | 10 v

2. Select the user management data to be viewed.
3. Click the “View” action to go to the “View user” screen.
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[ Hamis 4 Des 2025 - 02:45.:46 WIS

AKSes-KSEI ° OJK Report ~ P @

USER MANAGEMENT ACCESS View
£ User Management

*2 Group Management View User

2 Role Management

WMember 000D1E-BNI Dana Lancar
Teguh Iman Nurwanto
nurwanto 6252323564331

BNI Dana Lancar

4. Click on the m button to return to the previous Page

B.2 Group Management
Below are the instructions to manage groups in AKSes 3.0:

B.2.1 View Group List
1. Click the “Group Management” menu to display the “Group Management” page

AKSes:KSEI c @

Group Mansgement

R o
Search

Grup Admin BN Dana 2DMIN BNI DaNA ODODTE-BNI Dana . ® e
! I Dana Lancar Lancar LANCAR Lancar —
. BNIDwaLanear  Grup Aamin NI \OMIN ENI DANA 0001E BN Dan se
: 2 Lancar LncaR: Lancar
@ view
page 10 v

2. You can search for group management based on filters consisting of:
a. Member search: Will be automatically filled with the member, for example: 81406-Batavia Prima

Ekspektasi.
b. Status search: Select “Active” or “Deactivated”, for example: Active.

c. Searching Group name: Enter a group name, for example: Batavia.

. Clear .
d. Click the button to clear the filter.
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|
e. Click the button to search.

Cownload CSV

f. Click the button to download user management data in CSV file format.

3. Then, the system will display the group management details you want based on the search filter.
Group details will be displayed in a table that includes the group name, description, role, members,
and status. In addition, there are other features that can be used to manage group data, which are:

, Deactive
a. Usethe icon to deactivate a group.

b. Clickthe ¥ =™ icon to modify group data.

@ view

c. Click the icon to view group data details.
4. You can view data on the next or previous page by clicking the paging number section.
5. You can also display data with a limit of 10, 25, 50, or 100 rows.
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B.2.2 Add Group

1. Click the “Group Management” menu to display the “Group Management” page. The add group
feature in Access 3.0 creates groups with access rights defined by their roles, along with the assigned
members.

O - P -

[+ ]
AlSes-KSEl

Group Management
Group Management

search

1 BN Dana Lancar

Grup Admin BHI Dana ADMIN BNI DANA OD0OE-BN Dana
mmmmmm LaNCaR Lancar

BN Dana Lancar Grup Admin BHI Dana ADMIN BNI DANA ODOD1E BN Dana
2 Lancar Lincar Lancar

2. Click to create a group with a set of access rights. Click to go to the “Group

Details” screen as shown in the image below:

Kamis 4 Des 2025 - 16:43.:63 WIB

AKSes-KSEI o OJKReport ~ e g e

USER MANAGEMENT ACCESS Add
& User Management
"2 Group Management Add Group

2 Role Managsment

2B GmnpDemn ) Group Member

BMI Dana Lancar

Grup Admin BNI Dana Lancar

-

BNI DANA LANCAR

a. Member: Will be automatically filled with the member from your company/institution.
b. Group name: The group name can be modified, for example: Batavia.
c. Group description: Enter the group description, for example: Grup Batavia Prima Ekspektasi.
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d. Role: You can select more than one role, for example: ADMIN BATAVIA
3. Clickthe “™ button to cancel group creation.
4. Then, click the button to save the group creation information. If all group data has been filled

in, the system will display the notification “Group successfully created, please assigh members” as
shown in the image below:

NV

Success

Sukses membuat group, silahkan melakukan assign
member

5. The screen will automatically move to the “Group Members” tab, as shown below:

[3 Kamis 4 Des 2025 - 16:47:41WIB

AKSes-KSEI o OJK Report ~ e g e

USER MANAGEMENT ACCESS Administration / Group Management / Add

2 User Management

-2 Group Management Add Group

% Role Management

2B Group Detail  ([EELIELILS '

User List

No Member Code & Usemame & Name Email Group Status Last Modified Action

‘_. No Available Data
Views perpage | 10 v.—e

6. The following feature is available on the “Group Members” page: click the button to
add/assign members.
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7. After member assignment/addition is complete, the system will display a table listing members with
the following information: member code, username, name, email, Group, status, and last modified
date. The steps for assignhing members/adding users are explained in the following subsection.

8. You can also display data with a limit of 10, 25, 50, or 100 rows.

B.2.2.1 Assigning Members
1. Click the “Assign Members” button on the “Group Members” screen.

[ Kams 4 Des 2025 - 16:47-41WIB

ﬁ 0JK Report ~ <
AKSes KSEI o P g e
USER MANAGEMENT ACCESS Add
2 User Management
*2 Group Management Add Group
2 Role Management
2B Group Detail ‘ 8% Group Member )
S ———™®
User List
Showing 0 - 0 of 0 Data 1 Assign Member

Member Code & Usemname & Name Group Last Modified

No Availsble Data

Views perpage | 10

2. The system will display the “Assign Members” page as shown in the image below:
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{5 Kamis 4 Des 2025 - 16:52:41 WIB

AKSes-KSEl o OJKReport ~ e) (2 e

USER MANAGEMENT ACCESS Assign Member

= User Management

*2 Group Management Assign Member

% Role Management

Add this user to the group
— No Member Code & Usemname < Name C Email & Status
/] 1 000D1E nunwanto Teguh Iman Nurwanto nurwanto@getnada com Active
O 2 000D1E abdul Abdul Fulan abdul@geinada.com Active

Views perpage | 10

3. The system will display all participant users that exist in AKSes within the same
member/company/institution. You can check the boxes for users you wish to add to the Group.

4. You can view data on the next or previous page by clicking the paging number section.

5. You can also display data with a limit of 10, 25, 50, or 100 rows.

6. Clickthe ™ button to cancel the member assignment process.
Save
7. Then, click the - button to save the group member information. If the member to be included

in the Group has been checked, the system will display the notification “User successfully assigned!”
as shown in the image below:
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v

Success

User successfully assigned!
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B.2.3 Group Deactivation
1. Click the “Group Management” menu to display the “Group Management” page.

5 Kawin 4 Dea 2035 140522 W8

AKSes-KSEl Q oo <@

Group Management

Search

000D 1E-BHI Dana Lancar

Shaming 1-2 of2 Data =
o GroupName o pescrption ’ Status csion
Grup Adin 510 Dana £OMIN B DN GOD1EBM Dana .
' M1 Dan ;
D Lanear ncar LaNCAR: Lancar S :
X Camive
. ENDmalumcr  GrpAdminSN Dana ADMIN ENI DANA 00001 &I Dana sea
2 Lancar Linicar Lancar
@ vew
Viewsperpage | 10 v ¢ E] »

2. Select the group management data to be deactivated.
3. Then, click the “Deactivate” action, and the system will display a pop-up message confirming group
deactivation as shown in the image below:

o

‘Warning

Are you sure you want to deactivate this data (BNI Dana
Lancar)?

N
a. Click the ’ button to cancel group deactivation.

b. Click on the button to proceed with group deactivation.

Yes

4. If you wish to proceed with deactivating the Group, click the button, and the system will

display a password confirmation pop-up message as shown in the image below:
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a. Password: The password used is the administrator password of the person performing the group
deactivation. The password can be entered, for example: ADMINNBATAVIA0002. You can click
the = icon to view the password.

Submit
5. If you want to proceed with group deactivation, click the - button, and the system will
display the notification “You have successfully changed the status” as shown in the image below:

NV

Success
“You have successfully changed status.
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B.2.4 Modify Group Data
1. Click the “Group Management” menu to display the “Group Management” page.

© o N - )

Group Management

Group Management

Search

Grup Admin BHI Dana 2DMIN BNI DaNA ODOOTE-BNI Diana .
! I Dana Lancar Lancar LANCAR Lancar pctve

BNiDwnalancar  Grup Admin BHI Dana ADMIN ENI DANA OD00E BN Dana
2 Lancar Lancar

2. Select the group management data to be modified.
3. Then, click the “Modify” action, and the system will display the “Modify Group” page as shown in the

image below:

[G5 Kamis 4 Des 2025 - 14:08:13 WIE

AKSes:KSE| o OJK Report ~ e g e

USER MANAGEMENT ACCESS Edit
2 User Management

*2 Group Management Edit Group

gjnazlconcnen T —
‘ 2B Group Deail ' 185, Group Member
E——

BNI Dana Lancar

Grup Admin BNI Dana Lancar

BNI DANA LANCAR

°_. o ._6

a. Member: Will be automatically filled with the member from your company/institution.
b. Group name: The group name can be modified, for example: Batavia.
Group description: The group description can be modified, for example: Group Admin Batavia

Prima Ekspektasi.
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d. Role: Can be modified or have more than one role selected, for example: ADMIN BATAVIA

4. Clickthe ™ button to cancel the Group modification.

5. Click the button to save the modified group information. If all group data has been adjusted,
the system will display the notification “Group successfully updated!” as shown in the image below:

v

Success
‘Group successfully updated!

6. In addition, you can add or remove members from the relevant Group. The configuration can be
performed in the “Group Members” tab as shown in the image below:

{5 Hamis 4 Des 2025 - 14:56:55 WIS

o 0JK Repert ~ (] 2 @

AKSes.KSEI

USER MANAGEMENT ACCESS Administration / Group Management / Edit
= User Management

2 Group Management Edit Group

2 Role Management

2B Group Detail (TGRSR ILEUTE

User List

Member " Last 5
No Code ¢ Usemame ¢ Name Email Status Modified Action

Teguh Iman BNI Dana 2025-10-30 H
1 000D1E nunwanto Nurwanto teguh@geinada.com Lancar Active 7148 :
W Delet=
Views per page | 10 .—° ‘_I_‘ @ >

a. Click the icon to add the relevant group member. Instructions for assigning
members are in the Assigning Members subsection.

b. Click the ¥ °* icon to delete the relevant group member.
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7. You can view data on the next or previous page by clicking the paging number section.
8. You can also display data with a limit of 10, 25, 50, or 100 rows
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B.2.4.1 Assigning Members
1. Click the “Assign Members” button on the “Group Members” screen.

f Kams 4 Des 2025 - 14:58:55 WIB

USER MANAGEMENT ACCESS
2 User Management
% Group Management

. Role Management

o OQJK Report v & a e

Edit
Edit Group
e
28 GrovpDetal (TR )
——
User List
Showing 1- 1 of 1 Data Assign Member .—°
No ::“:';Lbe' < Usemame & Name Email Group Status. :’:::iﬁ:d Action
Teguh Iman BNI Dana 2025-10-30
1 000D1E nunvanto Nunwanto teguh@getnada.com Lancar Active Tras
§ Delete

Views perpage 10 v

< E] >

2. The system will display the “Assign Members” page as shown in the image below:

£ Kamis 4 Des 2025 - 14:50:53 WIS

USER MANAGEMENT ACCESS
2 User Management
2 Group Management

2 Role Management

3. The system will

° OJK Report ~ [ a e

Assign Member

Assign Member

000D1E-BNI Dana Lanca

Add this user to the group

— No Member Code & Usemame $ Name & Email $ Status
= 1 000D1E nurwanto Teguh Iman Nurwanto nunwanto@getnada.com Active
O 2 000D1E abdul Abdul Fulan abdul@getnada.com Active

Views perpage | 10 v

0 o

display all user members that exist in AKSes within the same

member/company/institution. You can check the boxes for users you wish to add to the Group.
4. You can view data on the next or previous page by clicking the paging number section.
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5. You can also display data with a limit of 10, 25, 50, or 100 rows.

Cancel

6. Click the button to cancel the member assignment process.

7. Then, click the button to save the group member information. If the member to be included in
the Group has been checked, the system will display the notification “User successfully assigned!” as
shown in the image below:

o

Success

User successfully assigned!

B.2.4.2 Deleting Members
1. Click the “Delete” action on the “Group Members” screen, as shown in the image below:

& Kamis 4 Des 2025 - 14:58:55 WIS

AKSes-KSEI o QUK Report v e a2 e

USER MANAGEMENT ACCESS Administration / Group Management / Edit

2 User Management

“2 Group Management Edit Group
2 Role Management
38 orow Dot @
User List
Member Last

No < Usemame & Name Email Group Status Action

Code Modified

Teguh Iman BNl Dana 2025-10-30 :
1 000D1E nunwanto Nurwanio tegun@getnada com Lancar Active Tiran H
W Deiete

Views per page = 10 < @ >
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2. The system will display a confirmation pop-up message for removing members, as shown in the image
below:

&

Warning

@ you sure you want fo delefe this data (nurwanto)

N
a. Click the : button to cancel member deletion.

b. Click the to continue member deletion.

Yes
3. If you want to proceed with member deletion, click the button, and the system will display
the notification “You have successfully deleted the Group Members” as shown in the image below:

v

Success

Group member successfully deleted!

Page 28



User Guide - Login & User Management for Participant Administrator

B.2.5 View Group List

1. Click the “Group Management” menu to display the “Group Management” page.

O -

o
AKSes+KSEI

Group Management
Group Management

Search

L,;ﬂ

2DMIN BNI DaNA O000TE-BNI Dana
1 BN Dana Lancar e, (oot
BNiDwnalancar  Grup Admin BHI Dana ADMIN ENI DANA OD00E BN Dana
2 Lancar Lancar
v

2. Select the group management data to be viewed.
3. Click the “View” action to go to the “View Group” screen.

£ Kamis 4 Des 2025 - 13:33:47 WIS
AKSes-KSEI o OJK Report >

USER MANAGEMENT ACCESS View

= User Management

=t Group Management View Group
2 Role Management
428 Group Member
000D1E - BNI Dana Lancar BNI Dana Lancar
Grup Admin BNI Dana Lancar ADMIN BHI DANA LANGAR

4. Click on the m to return to the previous page.
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B.2.5.1 View Group Members
1. In addition to viewing group details, you can view the members of the relevant Group. Click on the

“Group Members” tab to navigate to the “Group Members” screen.

& Kamis 4 Des 2025 - 16:38:33 WIB

AKSes-KSEI o OJK Report ~ e A e

2 User Management

“ Group Management View Group
2+ Role Management
48 croup petal
User List

Showing 1-20f 2 Data

Member

No i £  Usemame £  Name Email Group Status. Last Modified
Teguh Iman BNI Dana " 2025-12-04
1 000D1E nurwanto Nurwanto nurwanto@getnada.com Lancar Active 16:07:02
BNI Dana . 2025-10-30
2 000D1E abdul Abdul Fulan abdul@geinada.com Lancar Active 171020

B.3 Role Management
Below are instructions to manage roles in AKSes 3.0:

B.3.1 View Role List
1. Click the “Role Management” menu to display the “Role Management” page.

AKSes KSEI ° OuKReport ~ e @ e

Role Menagement

= ser Managoment

ent Management|

search

20251027 ADMIN BN DA
ke Role BNI Dana Lancar

u2N LaNCAR Lancar e 2
20251030 ADMIN BNI DANA Rols BNI Dana Lancar 00001E 8l Dana 7 c
172048 LaNcAR 2 Lancar

2. You can search for role management based on the following filters:
a. Member search: Will be automatically filled with members, for example: 81406-Batavia Prima

Ekspektasi.
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b. Status search: Select “Active” or “Deactivated”, for example: Active.

c. Searching role name: Enter a role name, for example: ADMIN BATAVIA.

Clear

d. Click the button to clear the filter.

e. Click the Search button to search.

Download CSV
f. Click the button - to download role management data in CSV file format.

3. Then, the system will display the role details you want based on the search filter. Role details will be
displayed in a table with the last modified date, role name, description, member, and status.

Deactve

a. Clickthe ~ ~ icon to deactivate a role.
. # Edit .
b. Click the icon to modify role data.

@ view

c. Click the icon to view role data.
4. You can view data on the next or previous page by clicking the paging number section.
5. You can also display data with a limit of 10, 25, 50, or 100 rows.
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B.3.2 Add Role
1. Click the “Role Management” menu; the screen will then display the “Role Management” page. The
role function determines access rights in AKSes 3.0.

AKSes KSEI o OKReport c g e

Role Menagement

e Management

search

ADMIN BHI DANA ——— 1558 Do

20251027
12N LANCAR

20251030 ADMIN BNI DANA Role BNI Dana Lancar 00001E 8l Dana
172048 LANCAR 2 Lancar

Add Rol Add Rol
2. Click the button to create access rights AKSes 3.0. Click to go to the “Group

Details” screen as shown in the image below:
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[ Hamis 4 Des 2025 - 13:15:52 WIB

AKSes-KSE| o 0JK Report ~ P e

USER MANAGEMENT ACCESS Add
= User Management

=2 Group Management Add Role

2o Role Management

000D1E-BNI Dana Lanca ADMIN BNI DANA LANCAR

Role BNI Dana Lancar

Role Permission Mapping

The following is a list of permissions that can be given to the above roles:

User Management Access. ~

o—. @ UserMansgement @ o0 @ oeere @ powoan (@ ueoate @ view @ RESET PasswoRD

@ vnock @ cHanes sTaTUS

Group Management ADD DELETE DOWNLOAD UPDATE VIEW
Rale Management ADD DELETE DEFINE_PERMISSIONS DOWNLOAD uPDATE viEW

OJK Report ~

8 Share Ownership Report ® o0 @ oownosn @ uveoate @ view

@ B Srsre Ownership Repor Fomm © o0 @ cowaow @ veue @ viEw

Organized Group Declaration ADD DELETE DOWNLOAD UPDATE VIEW

L 1UE p Report History ® o0 @ oownonn @ veoate @ view

@ B SrareFlecge Actvty Report ® o0 @ oeere @ veoate @ vew
@ & =rare Fledge Report Form ® o0 @ oownon @ uveoate @ view
L @ 8 s Plesge Report Hstory ® o0 @ oownon @ uveoate @ view

OJK Admin ol
OJK Admin Dashboard ADD DOWNLOAD UFDATE VIEW
©JK Admin Share Ownesship Report ADD DOWNLOAD UFDATE VIEW
©JK Admin Report Pledge Shares ADD DOWNLOAD UFDATE VIEW
Admin 0JK Organized Groups ADD DELETE DOWNLOAD UPDATE VIEW
Adin OK Reporting Share Ownership ADD DOWNLOAD UFDATE VIEW
Groups

a. Member: Will be automatically filled with the members from your company/institution, for
example: 81406-Batavia Prima Ekspektasi.

b. Role name: Enter the role name of the relevant user, for example: ADMIN BATAVIA.
Role description: Enter the role description, for example: Role Batavia Prima Ekspektasi.
You can check the boxes in the menu for the role you wish to add.

Cancel

3. Click the button to cancel role creation.
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4. Then, click the Save

button to save the role creation information. If all data has been filled in, the
system will display the notification “Role successfully created!” as shown in the image below:

v

Success

Role successfully created!

B.3.3 Role Deactivation

£ Ko 4 Dea 2025 125430 WE

1. Click the “Role Management” menu to display the “Role Management” page.

AKSes KSEL o s i

s @ °
——— et

Role Management

= User Management
-

Management

Role BNI Dana Lancar B O e

2. Select the role management data to be deactivated.

3. Then, click the “Deactivate” action, and the system will display a pop-up message confirming role
deactivation as shown in the image below:
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ray

Warning

Are you sure you want o deactivate this data (ADMIN
BMI DANA LANCAR)?

e

. N N
a. Click the : button to cancel role deactivation.
b. Click the button to proceed with role deactivation.

4. If you wish to proceed with deactivating the role, click the button, and the system will
display a password confirmation pop-up message as shown in the image below:

A

Warning

a. Password: The password used is the administrator password of the person performing the role
deactivation. The password can be entered, for example: ADMINNBATAVIA0002. You can click
the = icon to view the password.

C |
b. Click the e button to cancel role deactivation password confirmation.

Submit
c. Click the -button to proceed with role deactivation password confirmation.
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Submit
5. If you want to proceed with role deactivation, click the - button, and the system will display
the notification “You have successfully changed the status” as shown in the image below:

v

Success

‘You have successfully changed status.

B.3.4 Modify Role
1. Click the “Role Management” menu; the screen will then display the “Role Management” page.

£ K 4 Do 2025 125430 WE

AKSes KSEL ° Rl i )& °

USER MANAGEVENT JCCESS

o0 | Role Management

= User Managoment

Management

i 20251027 ADMIN B DANA 000D1E-8NI Dana
Lancar

ey LANCAR Roie BNI Dana Lancar

X Deactve
. 20251030 s
172048 LANCAR 2 Lancar
@ view

e (5 <@ o

2. Select the role data to be modified.

3. Then, click the “Modify” action, and the system will display the “Modify Role” page as shown in the
image below:
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[ Kamis 4 Des 2025 - 12:00:18 WIS

AKSes-KSEI o OJKReport ~ e g e

USER MANAGEMENT ACCESS Edit
2 User Management
*2 Group Management Edit Role

2. Role Management

BNI Dana Lancar

Role Permission Mapping

The following is a list of permissions that can be given to the above roles:

User Management Access A

o—‘ 8 user Management ® o0 @ ocece @ cowown @ veoare @ vew @ ressT_passworD

@ viock @ cranes_staTus

Group Management ADD DELETE DOWNLOAD UPDATE VEW
Roe Mansgement ADD DELETE DEFINE_PERMISSIONS DOWNLOAD UPDATE VIEW
o OJK Repart A
L IVE ip Repart @ oo @ comono (@ veoate B view
L 1UE ip Repart Form ® o0 @ comeoo @ uroate @ view
Orgarnized Group Declaration ADD DELETE DOWNLOAD UPDATE VIEW
OB = ip Repart Histary o0 @ oomeoro @ uveoate @ view
@ B =oe Prege Actity Report @ o0 @ oeee @ veone @ veEw
@ ® === rPiadge Recot Fomn ® o0 @ ocownoao @ vroate @ view

L@ ® == recge Recon Hisory ® o0 @ comeoo @ veoate @ viEw

OJK Admin ~
QUK Admin Dashooard ADD DOWNLORD UPDATE VIEW
OUK Admin Share Ownesship Repart ADD DOWNLOAD UPDATE VIEW
QUK Admin Repart Pledge Shares ADD DOWNLOAD UPDATE VIEW
Admin QJK Organized Groups ADD DELETE DOWNLOAD UFDATE VIEW
Adrrin OJK Reporting Share Ownership ADD DOWNLOAD UPDATE VIEW
Groups

a. Member: Will be automatically filled with members, for example: 0081406-Batavia Prima
Ekspektasi.

b. Role name: Enter the role name of the relevant user, for example: ADMIN BATAVIA.
Role description: Enter the role description, for example: Role Batavia Prima Ekspektasi.

d. You can check the boxes in the menu for the role you wish to add.
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C |
4. Click the """ button to cancel role data modification.

5. Then, click the button to save the modified role information. If all data has been filled in, the
system will display the notification “Role successfully updated!” as shown in the image below:

v

Success

Role successfully updated!

B.3.5 View Role Detail
1. Click the “Role Management” menu to display the “Role Management” page.

£ K 4 Dea 2025 125430 WE

AKSes KSEL ° LLL, il s) & °

USER MANAGEVENT JCCESS

“aton | Role Management
= User Managoment

Management

. 20251027 ADMIN B DANA P 000D1E-8NI Dana o

2N LaNCER Lancar
X Dsxtve

2. Select the role management data to be viewed.
3. Click the “View” action to go to the “View Role” screen.
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[ Kamis 4 Des 2025 - 13:12:58 WIB

AKSes-KSEI

USER MANAGEMENT ACCESS

2 User Management

"2 Group Management

% Role Management

o OJK Report

®
Q

Role Management  / View

View Role

Member Role Name

000D1E-BNI Dana

ADMIN ENI DANA L

Role Desaription

Role BNI Dana L.

Role Permission Mapping

The following is a list of permissions that can be given to the above roles:

User Management Access ~

® roo ELETE Do FOATE £ oR
UNLOCK HANGE_STATU
OJK Report ~
D OWNLOAD FPOATE =
o (@ oomuoro @ uepate =
@ roo oownorn (@ vroate (@ vis
R @ roo DELETE UPDATE £
D DOWNLOAD UPDATE =
D OWNLOAD PDATE e
OJK Admin -

Back

Back
4. Clickthe — button to return to the previous page.
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